
Bethel United Methodist Church 
 Spring City, PA 19475 

 
Music Director/Organist Job Description 

 
I. General Goals 

The Music Director/Organist (Director) is responsible for planning, organizing, and 
facilitating the musicprogram for the congregation of Bethel church to the glory of God. 
The Director also serves as the organist and pianist for the church. 

 
The Director cares for, trains, and elevates the general aesthetic level of the congregation 
by providing music that is well-crafted, well-performed, and theologically sound and 
important. 

 
II. Qualifications 

The Bethel Staff/Parish Relations Committee evaluates the Director's performance 
against this job description from time to time and prior to Charge Conference. 

 
III. Essential Job Functions and Responsibilities 

• Provide Bethel church with a balanced, liturgical music program and set up regular 
and special rehearsals, as needed, in order to prepare and coordinate music for 
worship during all worship schedules. Music may be traditional and/or contemporary, 
as the service requires. 

• Meet on a periodic basis with the pastor and others who select music to discuss and 
coordinate the ongoing role of music in the worship service. 

• Select and purchase music within budget and the ability of performing groups, while 
also program music that will challenge, train, and encourage the musicians to strive 
for higher musical goals. 

• Conduct regular rehearsals for musical groups, meeting with the choir weekly for the 
appropriate season, and teaching good singing and musical skills. 

• Organize and conduct special programming and set up additional rehearsals as 
needed. 

• Participate in worship services, including playing the organ and piano, and directing 
the musical group(s). Provide music for special services during Advent, Lent, Holy 
Week, and Christmas Eve. 

• Provide additional music (depending on Director's availability): 
− Weddings conducted in the church 
− Preceding and service music for funerals or other special services conducted in 

the church 
Fees for such additional music listed above are established and documented by the 
Staff/Parish Relations Committee and reviewed from time to time. 

• To assist with bulletin preparation, submit titles of music to be performed for the 
upcoming month to the church office   



• When other people select music, approve the appropriateness and efficacy of the 
music selected. 

• Develop and maintain a list of qualified substitute organists/pianists and arrange for 
qualified substitutes for scheduled absences.  

• Provide special music in the absence of the choir. 
• Recruit and develop members for the various musical groups. 
• Administer the church music budget. 
• Serve as staff resource to the Worship Committee. 
• Oversee any special music programs. 
• Coordinate any necessary maintenance for all pianos and the organ and any other 

musical instruments that belong to the church. 
• Inventory and coordinate maintenance of all music equipment and materials used by 

the choir, including folders and sheet music. 
• Continue personal musical and theological education, particularly applying 

himself/herself to becoming more skilled at all of the musical duties required for this 
position.  

IV. Hours 
Hours shall be as needed to fulfill the duties and responsibilities of the position. Leave of 
absence may be discussed at any time and subject to the approval of the Staff/Parish 
Relations Committee and the Bethel Church Council. 

 
V. Salary 

The Director’s salary is set annually by the Staff/Parish Relations Committee and 
approved by the Bethel Church Council as a component of the annual church budget.  
 

VI. Vacation 
Paid vacation consists of six Sundays. Vacations are preferably taken during the summer 
schedule of church services. Vacation shall not be taken during the Sundays of Advent or 
Lent, or on Christmas or Easter. 

  
VII. Accountability 

The Director shall be under the supervision of the pastor and is accountable to the 
Staff/Parish Relations Committee. 
 

VIII. Termination 
The Director shall give at least two weeks’ notice in writing prior to leaving the position 
and aid in training any newly hired Director if there is overlap in the time. Bethel United 
Methodist Church reserves the right to terminate Director for cause (for example, if the 
Director fails or is unable to meet any or all of the above duties and responsibilities).In 
the event of gross misconduct (for example, drug or alcohol abuse while working) the 
church reserves the right of immediate termination without pay. 


