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Job Opening 
Web & Social Media Producer, (exempt), Reports to Chief Communications Officer
The Web & Social Media Producer is part of the Communications team at Discipleship Ministries and a key contributor responsible for developing and maintaining web sites, and a dynamic social media strategy and execution.  
Discipleship Ministries of The United Methodist Church is an agency focused on equipping regional and local church leaders for effective ministry.  Discipleship Ministries touches the lives of millions of United Methodists across the globe.  

We are looking for a Web & Social Media Producer to join the team! The ideal candidate is a highly motivated, creative individual with experience and a passion for connecting with current and future customers.  Positions duties include:   
· Manage web content, seeking to increase referral traffic and engagement across all branded platforms. Working with a content management system to create content, adapt existing content to a Web-friendly format, and maintain the logical structure of all sites. 
· Create and execute a unified social media strategy for the agency.  Generate engaging social content for following industry best practices. Execute social contests and promotions and monitor social media analytics.  
The successful candidate must have demonstrated knowledge of Windows systems (Professional and Server), CMS applications, HTML, PHP, and ASPX/JavaScript (JQuery/ JSON/DHTML). Experience with image editing programs (PhotoShop, Illustrator, Acrobat). Experience with all major social media platforms and related technologies.  Excellent written and verbal communication skills. Ability to manage multiple projects under tight deadlines is required. The ability to communicate technical issues clearly to non-technical customers is required. Knowledge of The United Methodist Church preferred.

Education / Experience
Bachelor’s Degree in Computer Science or Information Systems or equivalency / One-three years of relevant experience with web content management systems and social media.
How to Apply

To be considered for this opportunity please send a cover letter and resume to Human Resources via email at employment@umcdiscipleship.org. 

Discipleship Ministries is an Affirmative Action Employer.  M/F/D/V EOE.
Application Deadline: September 21, 2018
