
 DUE IN 2018
Town and Church Name:      
GCFA Number:      
Year:       
Date of Inspection:      
2018 Safety & Accessibility Inspection

INSTRUCTIONS (PLEASE READ BEFORE BEGINNING THIS FORM!): 
· Not every church will complete every section. For example, if your church does not have a playground, you will skip that section. 

· This form must be filled out in its entirety (for all applicable areas) in the first year of the new quadrennium (2017) and in the odd year thereafter (2019). 
· This form does not need to be completed in 2018. 
· In 2018, only the Action Plan (which is a separate form and is explained in the following bullet point) needs to be completed. 

· Any items for which the “No/Needs Improvement” box is checked in the Safety & Accessibility Inspection Form must be transferred to the Action Plan (a separate form included with all other Charge Conference forms). Please follow the instructions on the Action Plan accordingly.
· Every church should keep a printed copy of the Safety & Accessibility Inspection Form and the Action Plan for their records.
· Copies of the Safety & Accessibility Inspection Form and the Action Plan must be submitted to the District Office in 2017 and 2019.

· Copies of the Action Plan must be submitted to the District Office in 2018 and 2020. 
· Please follow the instructions of your District Office for submission of documents.  
	Inspection Area
	Yes
(Satisfactory)
	No (Needs Improvement)
	Not Applicable

	Building and Grounds
	
	
	

	Are roofs inspected annually?
	
	
	

	Are stained glass windows covered with a shatterproof material?
	
	
	

	Is outside lighting working properly?
	
	
	

	Are fences in good repair?
	
	
	

	Are parking lot signs in good condition?
	
	
	

	Are parking lot signs easily seen?
	
	
	

	Are there handicapped parking spaces?
	
	
	

	Are handicapped parking spaces 1.5 times the usual width?
	
	
	

	Are driveway and parking lot barriers equipped with reflectors for visibility at night?
	
	
	

	Is there a ramp or level entrance to the church door?
	
	
	

	Are all ramps equipped with hand rails? 
	
	
	

	Are there signs directing people to the ramp or level entrance?
	
	
	

	Is the parking lot adequately lit?
	
	
	

	Is the parking lot patrolled at night? 
	
	
	

	Are downspouts directed away from walking surfaces so as not to create slick conditions?
	
	
	

	Are areas around the church free of weeds and brush which could fuel a fire?
	
	
	

	Are the areas in front of emergency exit doors clear of debris? 
	
	
	

	Are exterior doors easy to open (door bars rather than knobs)?
	
	
	

	Are exterior doors wide enough for wheelchairs?
	
	
	


	Inspection Area
	Yes

(Satisfactory)
	No (Needs

Improvement)
	Not Applicable

	Cold Weather Concerns
	
	
	

	Is there a snow removal contract or other procedure in place?
	
	
	

	Are ice and other slick spots treated as soon as possible?
	
	
	

	Is there a plan to remove heavy snow from roofs to avoid collapse?
	
	
	

	Elevators or Chair Lifts
	
	
	

	Has the elevator or chair lift been inspected in the past 12 months?
	
	
	

	Is paperwork from the inspection kept on file?
	
	
	

	Are the buttons outside of and in the elevator accessible to persons in wheel chairs?
	
	
	

	Are Braille signs used and placed 4.5 to 5.5 feet from the floor?
	
	
	

	Electrical System
	
	
	

	Is the electrical system checked annually by a certified electrician?
	
	
	

	Are electric outlets in infants’ and children’s areas covered by approved safety devices to prevent children from inserting objects into the outlets?
	
	
	

	Are extension cords used only in temporary situations?
	
	
	

	Do extension cords being used have a grounding conductor?
	
	
	

	Are all appliances grounded?
	
	
	

	Are cords replaced as soon as they show signs of being frayed, cracked, or dried out?
	
	
	

	Are electrical enclosures, such as switches, receptacles, and junction boxes, provided with tight-fitting covers or plates?
	
	
	

	Is the proper-sized fuse used for each circuit in the fuse box?
	
	
	

	Are circuits identified in the fuse box/circuit box?
	
	
	


	Inspection Area
	Yes

(Satisfactory)
	No (Needs
Improvement)
	Not Applicable

	Electrical System (cont’d)
	
	
	

	Are all unused openings in electrical enclosures and fittings closed with appropriate covers, plugs or plates?
	
	
	

	Is all special equipment, such as air conditioners and organs, properly wired and fused according to manufacturer’s specifications?
	
	
	

	Is a written Lockout/Tagout program available for working on electrical equipment to ensure that it is in safely de-energized state prior to work being performed?
	
	
	

	Are power strips used appropriately to increase the number of receptacles in a wall outlet? (T-type multi-adapters are not acceptable). 
	
	
	

	First Aid
	
	
	

	Are there adequate first aid kits available in classrooms/meeting rooms?
	
	
	

	Are records kept of all first aid provided to members, volunteers, and guests?
	
	
	

	Are emergency phone numbers posted?
	
	
	

	Is at least one employee qualified to administer CPR? 
	
	
	

	Is there a defibrillator easily accessible, with instructions on its use?
	
	
	

	Are first aid providers protected against blood-borne pathogens?
	
	
	

	Is there an eye-washing station?
	
	
	

	Are poisonous substances stored in areas that are not accessible to children? 
	
	
	

	
	
	
	


	Inspection Area
	Yes

(Satisfactory)
	No (Needs

Improvement)
	Not Applicable

	Kitchen
	
	
	

	Are waste containers emptied immediately when filled?
	
	
	

	Are proper waste containers used for waste food accumulation?
	
	
	

	Is cooking equipment installed on a noncombustible floor surface with adequate clearance from combustible materials?
	
	
	

	Does the frequency of cooking or the type of cooking suggest the installation of an automatic fire suppression system on the hood and duct system?
	
	
	

	Are kitchen gas range burners maintained so that they immediately ignite when the burners are turned on?
	
	
	

	Are refrigerator motors, cooling coils, and compressors free of combustible materials and cleaned regularly?
	
	
	

	Are hot pads and mitts readily available for handling pots and pans?
	
	
	

	Is the kitchen area equipped with heat detectors?
	
	
	

	Is there an easy exit from the kitchen to the outside of the building?
	
	
	

	Is thermostatic equipment used on deep fryers and other cooking equipment in good working order?
	
	
	

	Is the kitchen area, including appliances, walls, floors, etc., free of grease accumulation?
	
	
	

	Are the overhead fluorescent and incandescent lights in food preparation areas protected to prevent the possibility of glass particles contaminating food should a light explode or break?
	
	
	

	
	
	
	


	Inspection Area
	Yes

(Satisfactory)
	No (Needs

Improvement)
	Not Applicable

	Playground 
	
	
	

	Do surfaces around playground equipment have at least 12 inches of wood chips, mulch, sand or pea gravel, or are mats made of safety-tested rubber or rubber-like materials?
	
	
	

	Are play structures that are more than 30 inches high spaced at least 9 feet apart?
	
	
	

	Is all equipment securely anchored?
	
	
	

	Does protective surfacing extend at least 6 feet in all directions from play equipment? For swings, surfacing should extend twice the height of the suspending bar in back and front.
	
	
	

	Are there sharp points or edges in the equipment?
	
	
	

	Are there tripping hazards such as exposed concrete footings, rocks or tree stumps?
	
	
	

	Do all elevated surfaces such as platforms and ramps, have guardrails to prevent falls?
	
	
	

	Are playgrounds checked regularly to see that equipment and surfacing are in good condition?
	
	
	

	Are children on playgrounds supervised by at least two adults to ensure that the children are safe?
	
	
	

	Procedures for Volunteers and Employees
	
	
	

	Are all applicants, employee and volunteer, asked to complete an employment application?
	
	
	

	Do you make it a rule never to accept volunteers who have not been church members for at least six months?
	
	
	

	Do you have an associate participate in interviews?
	
	
	


	Inspection Area
	Yes

(Satisfactory)
	No (Needs

Improvement)
	Not Applicable

	Procedures for Volunteers and Employees (cont’d)
	
	
	

	Do you contact references and employers listed on the application?
	
	
	

	Do you routinely conduct background investigations?
	
	
	

	When you offer an applicant a position, do you ask for a complete set of fingerprints for your file?
	
	
	

	Do you have a written standard of conduct for adult/child relationships establishing parameters of conduct and contact during and after normal activity hours?
	
	
	

	Are there always at least two adults in a teaching or recreational situation involving children?
	
	
	

	Are parents fully informed about the activities in which their children will be involved?
	
	
	

	Do employees and volunteers have guidelines to follow when dealing with the indigent or homeless?
	
	
	

	Do selected personnel have emergency or first-aid training?
	
	
	

	Do persons with disabilities participate in and provide leadership for Church Council and other committees/boards?
	
	
	

	Does the church take seriously the time of day and accessibility when planning activities?
	
	
	

	Does the church communicate effectively to various groups of people, including those with disabilities (taking into consideration style of communication, presentation of materials, etc.)?
	
	
	

	Do persons with disabilities participate in worship and church school as greeters, ushers, liturgists, teachers, speakers, and/or group leaders? 
	
	
	

	Inspection Area
	Yes

(Satisfactory)
	No (Needs

Improvement)
	Not Applicable

	Public Areas
	
	
	

	Are aisle ways maintained when portable chairs and tables are set in assembly areas?
	
	
	

	Are hallways and aisle ways smooth, level, free of stored items, and well lit?
	
	
	

	Are rugs and carpeting secured at their edges and free of holes or frays?
	
	
	

	Is general housekeeping adequate?
	
	
	

	Are nursery and preschool areas situated so that infants, toddlers, and small children can be evacuated quickly?
	
	
	

	Are “Caution - wet floor” signs used when maintaining floors or after cleaning up a spill?
	
	
	

	Are “Walk-off” mats used at all entrances to collect grit, water, ice and snow?
	
	
	

	Are there directional signs, or is there a church directory, so people can find their way in the building?
	
	
	

	Are there handrails in the church halls?
	
	
	

	Are Braille signs and textured doorknobs provided at appropriate places?
	
	
	

	Are water fountains/phones/bulletin boards accessible to persons in wheelchairs?
	
	
	

	Are fire extinguishers, water fountains, etc. recessed so as not to create obstacles?
	
	
	

	Are open stairs fitted with a means of warning the blind (e.g., slightly raised abrasive strips)?
	
	
	

	Restrooms
	
	
	

	Are restrooms wheelchair accessible?
	
	
	

	Do restrooms (especially toilet areas) have handrails?
	
	
	

	Inspection Area
	Yes

(Satisfactory)
	No (Needs

Improvement)
	Not Applicable

	Restrooms (cont’d)
	
	
	

	Are toilet stalls large enough to accommodate a wheelchair?
	
	
	

	Are sinks wheelchair accessible?
	
	
	

	Are faucet controls easy to operate, requiring no difficult finger or hand action?
	
	
	

	Are mirrors, soap, and towels accessible to persons in wheelchairs?
	
	
	

	Are restrooms accessible to the church sanctuary?
	
	
	

	Are restrooms accessible to classrooms and meeting rooms?
	
	
	

	Sanctuary
	
	
	

	Are worship services and other special programs recorded and provided for the use of homebound and other members?
	
	
	

	Can the sanctuary accommodate wheelchairs?
	
	
	

	Are several places for wheelchairs provided so that wheelchair users have a choice of seating?
	
	
	

	Is there adequate lighting on speaker’s face to facilitate speech/lip reading?
	
	
	

	Is there adequate lighting for reading in all pews?
	
	
	

	Are large print Bibles available?
	
	
	

	Are large print Hymnals or Song Books available?
	
	
	

	Are large print worship materials (bulletins, etc.) available?
	
	
	

	Is the sound system of good quality and without dead spots?
	
	
	

	Is there a sound amplification system for the hard of hearing?
	
	
	

	Are individual hearing devices for the hearing impaired available?
	
	
	

	Is sign language provided during worship services?
	
	
	

	Are pews cushioned for added comfort
	
	
	

	Inspection Area
	Yes

(Satisfactory)
	No (Needs

Improvement)
	Not Applicable

	Sanctuary
	
	
	

	Are guide dogs permitted in the sanctuary?
	
	
	

	Is there a temperature controlled heating and cooling system?
	
	
	

	Is the altar and chancel area open and without steps for persons receiving the sacrament of holy communion?
	
	
	

	Is the altar and chancel area accessible for all leadership during the worship service?
	
	
	

	Security
	
	
	

	Are buildings kept locked when unoccupied?
	
	
	

	Is your building protected by a burglar alarm?
	
	
	

	Is a detailed, written, photographic or video inventory of building contents and valuables maintained?
	
	
	

	Are security alarms inspected regularly?
	
	
	

	Security (cont’d)
	
	
	

	Are sacred objects, vessels, and other valuables kept in a safe, vault, or quality locked cabinet when not in use?
	
	
	

	Are keys or access cards given out in limited numbers and marked 'Do Not Copy?"
	
	
	

	Are grade-level and basement windows protected with window locks, wire mesh, or bars?
	
	
	

	Are exterior lights used to illuminate areas around the building as necessary?
	
	
	

	Are basement windows free of shrubbery or other obstructions?
	
	
	

	Stairways and Exitways
	
	
	

	Are exits marked?
	
	
	

	Are there two exits, remote from each other, for each level of the building?
	
	
	

	Inspection Area
	Yes

(Satisfactory)
	No (Needs

Improvement)
	Not Applicable

	Stairways and Exitways (cont’d)
	
	
	

	Are all exit ways unlocked to outward egress?
	
	
	

	Are exit doors free of wedging? (doors should not be wedged open)
	
	
	

	Are fire escapes well-maintained and in good condition?
	
	
	

	Are all exits marked with a lighted exit sign also powered by an emergency power source?
	
	
	

	Do all emergency exits open in an outward direction?
	
	
	

	Are all emergency exits kept unlocked and free of obstructions when buildings are occupied?
	
	
	

	Are exit doors equipped with “panic” hardware?
	
	
	

	Is emergency lighting supplied in all congregational use areas?
	
	
	

	Are steps on stairs and stairways designed or provided with a surface that is slip-resistant?
	
	
	

	Are stairway handrails located between 30 and 34 inches above the leading edge of the stair treads?
	
	
	

	Are stairway handrails capable of withstanding a load of 200 pounds applied in any direction?
	
	
	

	Are standard stair rails or handrails on all stairways with four or more steps?
	
	
	

	Transportation and Vehicle Safety
	
	
	

	Does the church provide transportation for worship and church-related activities?
	
	
	

	Does the church have a van capable of transporting persons in wheelchairs?
	
	
	

	Does the church have arrangements in place to help transport persons with disabilities?
	
	
	

	Is the use of owned vehicles restricted to official business or activities?
	
	
	


	Inspection Area
	Yes

(Satisfactory)
	No (Needs

Improvement)
	Not Applicable

	Transportation and Vehicle Safety (cont’d)
	
	
	

	Do drivers perform a pre-trip and posttrip inspection documenting vehicle condition, any mechanical problems, and odometer readings?
	
	
	

	Are vehicles routinely inspected by a certified mechanic?
	
	
	

	Are drivers instructed that under no circumstances the keys should be kept in any vehicle when left unattended?
	
	
	

	Are the driver and all passengers instructed to use seat belts?
	
	
	

	Are periodic bus evacuation drills conducted?
	
	
	

	Are all staff members, employees and volunteers, who use their own vehicles for church or school business informed that their own liability and physical damage coverage is primary coverage?
	
	
	

	Do individuals who use their own personal vehicles for church business provide the Loss Control Manager with proof of insurance with adequate limits?
	
	
	

	Are there established guidelines for minimum age limits for those using their vehicle for church business? (recommended age is at least 21)
	
	
	

	Classrooms, Counseling Rooms, and Activity Rooms
	
	
	

	Do the doors to these rooms have windows that allow full view of the room from the hallway? 
	
	
	

	If no, do they have half doors? 
	
	
	

	If “No” is the answer to both of the above questions, please note that doors should be kept open. 
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