2016 Church Forms Schedule

This document lists conference-wide deadlines for all charge conference and charge conference-related reports and forms.  The following items are due at your District Office at various times throughout the year. 

Two weeks before pastoral interview: 

Clergy Profile

Two weeks before Charge Conference OR by November 15 – whichever comes first:





Safety & Accessibility Inspection (and Action Plan) 2016 Update ONLY
Trustees Report
Parsonage Inspection




Finance Committee Report




Pastoral Evaluation





Covenant Between SPRC & Clergy





Pastor’s Compensation and Other Benefits
Pastor’s State-of-the Church Report  (a narrative report written by the pastor)

Lay Leader Report
Nominations and Leadership Development Report (generated by the church – 

no Conference form)
Christ Servant Minister Forms (if applicable)
Candidates for Ministry Report (if applicable)




Church Profile 




Updated Safe Sanctuary Policy 



Accountability Agreement Between the Eastern Pennsylvania UMC and the

Boy Scouts of America (every church with a troop must complete the new form)
Clergy Appointment Advisory

SPRC Appointment Advisory

Deacon Appointment Report 


Extension Minister Appointment Report 
December 31, 2016:  

Church Budget for 2017
January 31, 2017:  

Fund Balance Report, which is a PDF and is found by clicking on “Forms”

at http://www.gcfa.org/
Charge Conference Minutes are due to the District Office 1 week after Charge Conference. Please make sure that the full name and address of the church is at the top of the page, along with the date. Include a list of all those that attended. If a motion is made that concerns monies, please make note of the amounts. Include a copy of any papers that motions are made on or are mentioned in the Minutes. The secretary also needs to print their name, sign their name, and date the Minutes.
